
GUIDELINES FOR ORAL 

PRESENTATIONS





You are required to use the template provided for your oral 

presentation at the 12th International Riversymposium.

Simply edit your details on the Title Slide (Slide # 7) 

according to the template.  Insert your text onto each 

Content Slide (Slide # 8) via textboxes, as per normal.

Feel free to insert images into your presentation.  

In the following slides is a list of Tips for your PowerPoint 

Presentation.



Text on PowerPoint slides MUST NOT BE 

smaller than 32pt

Whilst you can read text easily on a computer screen, if 

text is smaller than 32pt your audience will NOT be able 

to read it when it is projected onto a large screen!

Tables should be simple and clear with minimum text 

size of 24pt. 

Tips and Hints



Font used should be simple and easy to read, for example -

1. Arial

2. Century Gothic
3. Calibri
4. Trebuchet

Colours used should be dark and easy on the eye ï

Black      Dark Blue      Dark Green      Maroon

Use bright, bold colours to highlight specific text ï

Red         Orange         



Keep information on slides short and concise. 

Have no more than 7 - 8 lines on each PowerPoint slide. It 

is better to use additional slides to get your message 

across than to try and force it all onto one slide. 

The BIGGEST MISTAKES people make with PowerPoint 

presentations are ï

Å Making the text too small 

Å Trying to fit too much detail onto a slide 

Å Using tables and graphs that people cannot read 



REMEMBER 

PowerPoint is an AID to your presentation and should 

only provide KEY points, pictures and diagrams 

to support your talk. 

It is NOT your full presentation 
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INTRODUCTION :   
Hawkesbury ςNepean River 
Estuary Prawn Trawl Fishery



Fishing sustainability : Less than 4% of  

the Estuary is fished on any one day.

56% is  not accessible.

A Fishery harvesting from the 
mouth of the Hawkesbury River 

To Colo River Junction


